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APPLICATION FORM

	Position:
	


Submitting a Job Application

 Job applications are to be sent to the address nominated in the advertisement. Your application must arrive before the advertised closing date as selection panels are not obliged to accept late applications.

Initial Preparation

Before you consider applying for the job, please ensure you obtain and carefully read the terms of reference (ToR).

The Application

Your application should be typed or neatly handwritten and e-mailed. The application should also include details of at least two referees who are able to provide comments on your work performance. 
Curriculum Vitae

It is essential that you complete and submit a Curriculum Vitae of personal details, qualifications and employment history.  
Further Assessment/Interview

Interviews of short-listed applicants will be held following the initial assessment process.  The interview process will consist of a structured interview with the Selection Panel either face-to-face or over the telephone. 
Child Protection

Cardno Emerging Markets (Australia) Pty Ltd is a child safe organisation, requiring candidates to be screened for suitability to work with children, in the delivery of our overseas project and program activities.
Cardno Emerging Markets reserves the right to obtain candidate’s permission to conduct police checks and other screening procedures for positions working with children, or in regular contact with children, as listed on the position description or due to the nature of the work environment  
We ask that all persons working or volunteering with us abide by good practice in promoting a child safe environment to keep children safe from harm when working with children through project or program activities. We ask that you respond to the questions below and sign off in the deceleration for this application. 
Cardno Emerging Markets’ Consultant Database
Should you wish to become a registered consultant on Cardno Emerging Markets’ Consultant Database, your CV will be accessible to all our Head Office staff throughout the world. Your CV is by far the most valuable document we require when projects arise, where your skills can be cross-checked against a project’s requirements. In this respect, we do encourage you to update your CV on a monthly to yearly basis to ensure that you are considered for work opportunities.

Your CV and details will remain on our database for as long as we are able to contact you, and after this period expires, it will be deleted. If you choose to be removed from the database you may do this by informing us in writing.

To view Cardno's privacy policy go to http://www.cardnoacil.com.au/privacy.htm 
Please complete this form and include it with your application.  

1.
Contact Details

	Full Name:
	     

	Address:
	     

	
	     

	Email:
	     

	Telephone:
	     

	Mobile:
	     


2. Referees

Please identify two referees who are willing to be contacted for professional comments. Please provide contact details for each referee and declare your relationship to the referee you have provided e.g. former manager.

	Referee 1

	Name:
	     

	Relationship:
	     

	Address:
	     

	Email:
	     


	Telephone
	     


	Referee 2

	Name:
	     

	Relationship:
	     

	Address:
	     

	Email:
	     

	Telephone
	     


3. General (Please tick appropriate boxes)
	How did you learn about this role?
	     

	Have you ever been convicted of a criminal offence or been the subject of a Caution?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	If yes please provide details:



	Have you ever received a written warning or been dismissed or resigned following allegations of

improper or unprofessional conduct?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	If yes please provide details:



	Our recruitment process may include asking referees on your prior work with children as relevant to the advertised position. This may include asking referees whether there are any child protection concerns in your regard.  Do you foresee any problem arising from this process?  
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	If yes please provide details:



	Do you agree to your CV and contact details being included in Cardno Emerging Markets’ Consultant Database?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


4. Declaration

I certify that the information provided is true and correct. I understand that if I have given incorrect or misleading information or if I have omitted any important information I may be disqualified from appointment, or if appointed, be liable to be dismissed.

	Signed:
	Date:
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